Maritime Silk Road Society Vacant Position

Development Coordinator

Job Description

Prepare and translate written materials including letters, speeches and other
documents

Handle general enquiries

Event management including events, seminars, conferences, and local activities,
including summer internship programme

Manage and maintain official websites and online platforms

To assist in the design of e-Poster and e-Banner

Job Requirements

Degree holder preferably in Marketing, Social Sciences, Languages or equivalent
Preferably 2 years’ relevant working experience

Strong interpersonal, communication and presentation skills

Strong awareness of Hong Kong’s current affairs

Good command of spoken and written English and Chinese

Proficient in PC applications including MS Word, Excel, PowerPoint and Chinese
word processing

Salary will be commensurate with skills, qualifications and prior experience of the applicant.
Anyone interested is requested to email the full CV (with current and expected salaries) to
HR Manager at recruit@maritimesilkroad.org.hk. Please specify “Application for the post of
Development Coordinator” in the email subject.
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